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1. O01uMe moJI0KeHus

1.1. Hacrosiiee Ilonoxkenue o 3ammre nepcoHalbHbIX (nanee - [lonoxxeHue) AaHHBIX B
MyHunmnaisHOM — OFOJDKETHOM  00IIe00pa3oBaTeIbHOM — YUPEKACHUU  CPETHEH
o01meo0Opa3zoBarenbHON 1mKOIbl No3 MyHHUIMIAIEHOTO oOpasoBanus «['opox [lonerx»
(manee - MBOY COII Ne3 r. JloHemka pa3paboTaHO € LENbIO 3alUThl WHGOPMALIUH,
OTHOCSILEHCS K JIMYHOCTH U JIMYHOM J>KU3HM pAaOOTHUKOB U  OOYYarOIIUXCS
(BOCIIUTAHHUKOB)  00pa3oBaTEIbHBIX YUPEXKIIEHUI, B COOTBETCTBUM CO CTaThen 24
Koncturynuu Poccuiickoit @eaepanmu, TpyaoBsiM koaekcoM Poccuiickoit @eaeparun
u @enepanbubiMu 3akoHamMu oT 27 wmronst 2006  Ne 149-®d3 «O6 undopmaruwy,
UH(POPMAIIMOHHBIX TEXHOJIOTUSX U O 3aiuTe nHhopMaum», ot 27 utoist 2006 Ne 152-
@3 «O nepCOHAIbHBIX TAHHBIX.

1.2.  IlepconanbHble AaHHble - J00as uWH(OpMaluUs, OTHOCAIIAsACA K
OTIPENEICHHOMY WJIM OMNpEeAesieMOMY Ha OCHOBAaHWM TaKoW WH(pOpMaIuu
buznyeckoMy JHILY (CyObEKTY MEPCOHANBHBIX JAHHBIX), B TOM YHCJIE €ro paMuius,
HMsl, OTYECTBO, T'OJI, MECSII, IaTa U MECTO POXKJICHHUS, aJIpeC, CEMEITHOE, COIMaIbHOE,
MMYIIECTBEHHOE  TMOJOXKEHHE, oOpa3oBaHue, npodeccus, AOXOAbl, Jpyras
nH(popmanus.

1.3.  Ilepconanbhuble pganHble pabotHMka MBOY COII Ne3 r. JloHeuka -
uHopmalysi, HeoOXoauMasi padOTOATENI0 B CBS3U C TPYJIOBBIMU OTHOIICHUSMU U
Kacaromiascs KOHKpETHOro pabOTHHUKA.

1.4.  OO6paboTka MepcoHAILHBIX JAHHBIX - IEUCTBUS (OMEpAlMK) C TIEPCOHATBLHBIMU
JAHHBIMM, BKJIIOYasi cOOp, CHCTEMAaTHU3allMi0, HAKOIUICHHE, XpaHEHWE, YTOUYHEHHE
(oOHOBJIEHME, W3MEHEHWE), WCIOJIb30BAHKUE, pACHpOCTpaHeHHE (B TOM YHCIIE
nepenavy), 006e31M4uuBaHue, OJOKUPOBAHKUE, YHUUTOKEHNE IEPCOHANIbHBIX TAHHBIX.
1.5.  PacnpocTpaHeHHne TNEpCOHAIbHBIX JAHHBIX - JICMCTBUSA, HAIPABIICHHBIE Ha
nepefayy IMEepCOHAIBHBIX JIAaHHBIX  OMNpEIENICHHOMY Kpyry Jmi —(mepenaya
MEePCOHATBHBIX JIaHHBIX) WJIM Ha O3HAKOMJICHHE C TMEPCOHAIbHBIMU JAHHBIMU
HEOTPAHUYEHHOTO KpyTa JIUII, B TOM YHCJie OOHApOJOBaHUE MTEPCOHATBHBIX TAHHBIX B
cpeAcTBax  MaccoBoM  uHpopManuu,  pasmenieHue B HH(POpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM MPEAOCTABICHUE JOCTyNa K MEPCOHATbHBIM
JAHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM.

1.6.  Hcnonp3oBaHWe TMEpPCOHANBHBIX JAHHBIX - JIGUCTBUS (Omepanuu) C
NIEPCOHAIBHBIMU JTAHHBIMH, COBEPILIAEMbIE ONIEPATOPOM B LIEJSAX MPUHATHUS PELICHUI
WM COBEPUICHUS HHBIX JEHUCTBUH, MOPOXKIAIONIUX HOPUIUYECKHE TOCIEACTBUS B
OTHOIIEHUU CYOBEKTa MEPCOHAIBHBIX JAHHBIX WJIU JAPYTHUX JIUI JIUOO UHBIM 00pazoM
3aTparuBalOIIUX TpaBa U CBOOOABI CYOBEKTa MEPCOHANBHBIX JAHHBIX WU JIPYTHX
JIULL.

1.7.  OOmenocTynHbie MEpCOHANBbHBIC JAaHHBIC - TMEPCOHANBHBIC TaHHBIE, JTOCTYII
HEOTPAHUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEJOCTaBJICH C COTJIacus CyOBheKTa
NEepPCOHAIBHBIX JIAaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (PenepaibHbIMU
3aKOHaMH HE paclpoCcTpaHseTcs: TpeboBaHUE COOMIOEHNS KOH(DUICHITNATBLHOCTH.
1.8.  HNudopmarmonnas cucrema MBOY COIII Ne3 r. Jlonerka - uHpopmarimoHHas
CUCTEeMa, TIPEACTaBIsAOIIas CO0O0M  COBOKYMHOCTh IEPCOHAJIBHBIX  JAHHBIX,
cojepkamuxcsa B 0a3e JaHHBIX, a Takke HWHGOPMAIMOHHBIX TEXHOJOTUH U
TEXHUYECKUX  CPEACTB, TMO3BOJIIONIMX  OCYIIECTBISATH  0OpabOTKYy  TaKuXx
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MEPCOHANBHBIX JAaHHBIX C MCIHOJIb30BAaHUEM CpPEICTB aBTOMAaTH3aluMu wWid 0e3
MCIIOJIb30BaHUS TAKUX CPEJICTB;

1.9. K mnepconampHbiM aaHHbiM pabotHuka MBOY COIII Ne3 r. Jlonerxka,
MOJTy4aeMbIM pabOTOAATENEM U MOMJIEKAIIUM XPAHEHHUIO Y paboTojaresns B MOPSJIKE,
MIPETYCMOTPEHHOM JIEHCTBYIOLIMM 3aKOHOJATEILCTBOM M HacTosiuM [lonoxeHuem,
OTHOCSTCS CJIEAYIOUINE CBEACHHUS, COACPIKALIUECS B IMYHBIX JIEJIaX PaOOTHHUKOB:

- ACTIOPTHBIE JaHHbIE PAOOTHHUKA;

— VHH;

- KOIHSI CTPAaXxOBOT'0 CBUJIETENILCTBA FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMUS;

- KOMHS JIOKyMEHTa BOMHCKOIO ydera (i1 BOEHHOOOS3aHHBIX U JIUI, MOJJICKAIIUX
IPU3BIBY Ha BOCHHYIO CITYkO0Y);

- Komusl JOKyMEeHTa 00 oOpa3oBaHWM, KBATM(PUKAIMUA WM HAIMYUHM CHEHaTIbHBIX
3HaHUM (IpU TOCTYIUICHMH Ha paboTy, TpeOyrollyl0 CHEUUaTbHBIX 3HAHUW WU
CHEIMAIbHOM MOJATOTOBKH);

- aHKETHBIC JTaHHBIC, 3aIOJIHEHHbIE PAOOTHUKOM IPH TOCTYIUICHHHM Ha pabOTy WM B
npoiiecce padoThl (B TOM YHCIIE - aBTOOMOTpadusi, CBEICHUS O CEMEMHOM TOJIOKEHUU
paboTHHKa, epeMeHe (haMUIINKU, HATUYUH JE€Te U WKIUBEHIIEB);

- JOKYMEHTBI O BO3pacTe MaJIOJIETHUX JAETEH U MECTe UX 00ydeHus;

- JOKYMEHTBl O COCTOSHHHM 3[0POBbSl JE€TeH W JPYTWX POJCTBEHHHUKOB (BKIIIOYAsS
CIpaBKU 00 MHBAJIMIHOCTH, O HATMYMH XPOHUUECKUX 3a00JI€BaHUI);

- JOKyMEHTBI O COCTOSIHUU 3710pOBbsI (CBEICHUS 00 MHBAIMIHOCTH, O OEPEMEHHOCTH U
T.1L.);

- WHBIE JOKYMEHTBI, KOTOpPbIE C Y4YETOM CcIelu(UKu padoThl U B COOTBETCTBUM C
3akoHOAaTeNbCcTBOM  Poccuiickoit  dexepauuu  A0KHBI  ObITh  IPEIbBSBIICHBI
paOOTHUKOM TpH 3aKIIOYEHHWH TPYIOBOIO JOrOBOpa WJIM B TEPUOJ €ro JeHCTBUS
(BKJTIOYAst METMIIMHCKUE 3aKJIFOUECHUS, TPEbsBIIsieMble PpAOOTHUKOM IPH MPOX0XKIEHUN
00s13aTebHBIX MPEIBAPUTENHHBIX U IEPUOINISCKUX METUITTHCKUX OCMOTPOB);

- TPYJIOBOM JIOTOBOP;

- 3aKJTIOYEHHE IO JAHHBIM [ICUXOJIOTMYECKOT0 UCCIIEIOBaHMS (€CIIM TAKOE UMEETCS);

- KOIIMH TIPUKA30B O TIpHeMe, TIEpeBOaX, YBOJIbHEHHUH, TIOBBIIIICHUN 3apa00THOM IIJIaThI,
MIPEMUPOBAHNH, TIOOIIPEHUSX 1 B3bICKAHUSX;

- TMYHas KapTouka 1o gopme T-2;

- 3asIBJICHUSI, OOBSICHUTENBHBIC U CITY>KEOHBIE 3aMCKH PA0OTHHKA;

-TOKYMEHTBI O TIPOXOX/IEHUH PAOOTHUKOM aTTECTAllUH, TOBBIIIEHUS KBAIU(PUKALIUY;

- MHbIE JOKYMEHTbI, COJEp)KalUe CBEJCHUS O PabOTHUKE, HAXOXIEHHE KOTOPBHIX B
JIMYHOM Jiesie pabOTHUKA HEOOXOIUMO I JOKYMEHTAILHOTO O(OPMIICHHUS TPYAOBBIX
MIPaBOOTHOIIEHU ¢ pabOTHUKOM (BKJIIOYAsi MPUTOBOPHI Cy/la O 3alpere 3aHHUMAaThCs
MeIarOrM4eCcKOM AEATeIbHOCTHIO WK 3aHUMAaTh PYKOBOISIIUE JOKHOCTH).

1.10. K nepconanbpHbIM JaHHBIM oOydatomuxcs (BocnutanHuKoB) MBOY COIII Ne3 r.
JloHenka, nmosydyaeMbIMA 00pa30BaTENbHON OpraHu3aei 1 nojiesKanuM XpaHeHUIO B
MBOY COIII Ne3 r. [loHenka B MNOpSAKE, NPEAYCMOTPEHHOM JACHCTBYIOIIMM
3aKOHOJIATeNIbCTBOM M HacTosIMM [lonoskeHueMm, OTHOCATCS CIEAYIOUIUe CBEICHUS,
coJiepxaliyecs: B MH(QOPMaIMOHHOM cucTeMe 00pa3oBaTesIbHOM OpraHu3alliu:

— JIOKYMEHTBI, YJOCTOBEPSIOIIME JIMYHOCTh OOywyaromerocs (CBUAETEIbCTBO O
POXKACHUMU WU MACHOPT);

— TOKYMEHTBI O MECTE MPOKUBAHUS,;



— JIOKYMEHTBI O COCTABE CEMbU;
— MaCMOPTHBIE TAHHBIC POUTENICH (3aKOHHBIX MPEICTABUTENICH ) 00yUarOIerocs;
— JIOKYMEHTBI, TIOJITBEP>K/IA0IIIKE TIPaBa HA JTOTIOIHUTEIbHBIE TAPAHTUU U KOMIICHCALIUU
[0 OMNpPEACNICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM (POJIUTEIH-
WHBAIWIBI, HETIOJTHAS CEMbSI, pEOCHOK-CHPOTA H T.I1.);
— WHBIC JOKYMEHTBI, COJIEpKalllie MEePCOHATIbHbIC JAHHbIC (B TOM YHUCJIE CBEICHMUS,
HEOOXOUMBIC JIJI1 TPEIOCTaBieHUsT oOydJaromemycss (€ro pOIUTENIAM, 3aKOHHBIM
IPEJICTABUTEIISIM) TapaHTMd M KOMIIGHCAIIMi, YCTAHOBJICHHBIX JICUCTBYIOITUM
3aKOHOATEIILCTBOM).
[Tonydyenue nepcoHanbHbIX AaHHBIX MBOY COIII Ne3 r. /loHelnka oCyIecTBIIsSIETCA
B COOTBETCTBUM C HOPMATUBHO-TIPAaBOBBIMU akTamMu P®D B obOnactu Tpya0BBIX OTHOIICHUI
u obpazoBaHusi, HacTosuM [losokeHueM, JokalbHbIMH akTamu OV B cilydae coriiacus
cyOBbEeKTOB Ha 00pabOTKYy MX IMEPCOHAJBHBIX JaHHBIX (MpuiIokKeHue 1,2 K HacTosAIEeMYy
[Tonmoxenuro).
Omnepatop mepcoHAIBHBIX JaHHBIX HE BIpaBe TpeOoBaTb OT CyOBEKTa
npeaocTaBieHuss UHPOPMAIMA O €ro HAIMOHAIBHOCTH M PACOBOM MNPHUHAMJICKHOCTH,
MOJUTUYECKUX U PEIUTHO3HBIX YOCKIECHUSIX U YACTHOM KU3ZHHU.

2. OcHOBHBIE YCJIOBHS MTPOBeeHUsI 00PaA00TKHU MEPCOHAIBHBIX TAHHBIX

2.1. OOpazoBaTelbHOE YUpEKIACHUE ONPEACTSIET 00bEeM, CoJIepkaHue 00padaThIBAEMBIX
MEPCOHATIBHBIX JIAHHBIX PA0OTHUKOB M OOYyYarolIMXCsi, PYKOBOJACTBYsICh KoHcTUTyIMe
Poccuiickoit @eneparuu, TpynoBeiM kogekcoM Poccuiickorn denepanmu, 3akoHoM P® ot
29.12.2012 No 273-®3  «O6 obpazoBanun B Poccuiickoit ®enepanuv» W HHBIMH
(benepabHBIMU 3aKOHAMM.

2.2. O6paboTKa NMepCOHATBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKITIOUUTEIBHO
B IIEJISIX 00O€cIedeHus: COOJIIOJICHUS] 3aKOHOB M WHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
COJEICTBUSA pabOTHUKAM B TPYAOYCTPOWCTBE, OOYUYEHUM U TPOABMKEHUM IO CIyxOe, a
TaKke o0ecrevyeHns: JHUYHOM O€30MacHOCTH pPabOTHHUKOB, COXPAaHHOCTH HMYILECTBA,
KOHTPOJISI KOJIMYECTBA M KaYECTBA BBIMOJIHAEMOUN PadOTHI.

OOpaboTka MEepCOHANBHBIX JaHHBIX PAO0OTHUKOB M OOy4aroumxcsi (BOCIUTAHHUKOB)
MBOY COIII No3 r. JloHenKa MOXKET OCYUIECTBISTHCA MCKIOYUTENBHO B IEIAX
oOecrieyeHusi COOTIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB; COJCHCTBUS
oOyJarommmMcs B 00y4eHUH, TPYIOYCTPOWCTBE; 0OeCHeueHus HUX JIMYHOW Oe30I1acHOCTH;
KOHTPOJISI Ka4eCTBa 00YYEHUS U 00ECTICYeHUsI COXPAaHHOCTH UMYIIIECTBA.

2.3. Bce mnepconanmpHbie maHHbIe padotHMKa MBOY COII Ne3 r. JloHerka
MPEIOCTABISIIOTCA ~ pa0OTHUKOM, 32  UCKJIIOUYEHHEM  CIIy4aeB, IPEIyCMOTPEHHBIX
benepaibHBIM 3aKOHOM. Ecim mepcoHanbHbIE JaHHBIE PAaOOTHHKA, BO3MOXKHO TOJTYYHTH
TOJILKO y TPETbed CTOPOHBI, TO pPadOTOAATENb OO0s3aH 3apaHee YBEAOMHUTH 00 3TOM
pabOTHMKA W TOJYYUTh €ro MUChbMEHHOE coryiacue. Paboromatens JOKEH COOOIIUTH
pabOTHUKY O LIEJSIX, MPEANoIaraeMblX UCTOYHUKAX U CIIOCOOAX MOIMYYEHHUS MEPCOHATBHBIX
JTAHHBIX, a TaKKe O XapakTepe MOAJSKAIIUX TMOJYyYEHUIO TEPCOHAIBHBIX JAaHHBIX U
MOCTIEICTBUSIX OTKa3a pa0OTHUKA JaTh MMCbMEHHOE COTJIACHE HA MX TOJTY4YEHUE.

24. PaboTHUKM W  pPOAUTENM  (3aKOHHBIC TPEJCTABUTENM)  OOyYarolerocs
(BOCIIUTAaHHUKA) JOJDKHBI OBITH MPOUH(OPMHUPOBAHBI O IENSX OOPaOOTKH MEPCOHATBHBIX
JTAHHBIX.



2.5. OOpa3zoBarenpHasi OpraHu3allydsi HE HMEET IpaBa IMojdy4yaTb U 0OpabaThIBaThH
NEpCOHANIbHBIE aHHbIE paOOTHHKA, 00y4aromerocsi (BOCHUTaHHUKA) O €ro MOJUTUYECKUX,
PENUTHO3HBIX W HWHBIX YOEXKIEHHSX W YaCTHOM >KM3HM 0€3 NHCbMEHHOTO COTJIacusi
paboTHUKA, 00yUaroerocs (BOCIUTAHHUKA).

MBOY COIII Ne3 r. JloHemka He wHMeeT IMpaBa MOAy4YaTb U 00pabaThIBaTh
NEpCOHANIbHBIC JTaHHbIE PAaOOTHHKA, OOydaromierocsi (BOCHUTAHHHKA) O €ro UICHCTBE B
OOIIECTBEHHBIX OOBEIUHEHUAX WM €ro Npo¢)COIO3HON IESITEeIbHOCTH, 33 HCKIIOYEHHEM
CITy4aeB, MPelyCMOTPEHHBIX (e/iepaIbHbIM 3aKOHOM.

2.6. MBOY COII N3 r. JloHenka BIpaBe OCYIIECTBIAThL cOOp, Mepenayy,
YHUYTOXEHHUE, XPaHEHUE, MCIIOJIb30BaHME MH(OPMALMK O MOJMTHYECKUX, PETUTHO3HBIX,
IpyruxX YOEKICHUAX W YaCTHOM KU3HU, a Takke HHPOpMAalM{, HapylIalouel TaiHy
NEePENUCKH, TeJIe(hOHHBIX TIEPErOBOPOB, TOYTOBBIX, TeJIETPA(HBIX U MHBIX COOOIICHHIA:

— pabOTHUKA TOJBKO C €ro MUCHBMEHHOIO COrjlacus WM Ha OCHOBAaHUM CYyIEeOHOrO
pellIeHNS;

— oOyyarorierocsi (BOCIUTAaHHHMKA) TOJBKO C €r0 MHCbMEHHOI'O Corjlacusi (coriacus
poauTenell  (3aKOHHBIX  TPEACTaBUTENEH)  MajOJIETHETO  HECOBEPIICHHOJIETHETO
00y4YaroIerocsi, BOCMUTaHHUKA) WJIM HA OCHOBAHUU Cy/IEOHOTO PEIICHUSI.

3. XpaHeHue U UCTIOJIb30BAHUE MEPCOHAIBHBIX TAHHBIX

3.1. [lepcoHasibHbIe NaHHBIC XPAHATCS HA OYMaKHBIX M DJIEKTPOHHBIX HOCUTEISX, B
CHEIUAIIBHO MPEAHA3HAYECHHBIX VISl 3TOTO MOMENICHHSIX.

3.2. B nporiecce xpaHeHus: MEPCOHATBHBIX JTAHHBIX JTOJDKHBI 00ECTIeYMBATHCS:

- TpeOOBaHUSI HOPMATUBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIUX TMPaBUJIA XpaHEHUS
KOH(UICHIIMAIBHBIX CBEJICHU;

- COXPaHHOCTh MMEIOIINXCS JAHHBIX, OTPAHUYEHHUE IOCTYIA K HUM, B COOTBETCTBHUH C
3aK0HOATenbCTBOM Poccutickon @enepanuu u HactosamM [lonoxenuewm;

- KOHTPOJIb 32 JIOCTOBEPHOCTBIO M TOJHOTOM MEPCOHAIBHBIX JAHHBIX, UX PEryJsipHOE
OOHOBJICHHE U BHECEHHE 110 MEpe HEOOXOTUMOCTH COOTBETCTBYIOIIMX U3MEHEHUH.

3.3. JlocTynl K NEpCOHAILHBIM JaHHBIM PAOOTHUKOB OOpa30BATEIBHOE YUPEXKIECHHUE
HUMEIOT:

- mupektop MBOY COILI Ne3 r. /Tonenka;

- rnaBHbii Oyxranrep MbOY COIII Ne3 r. JloHelka u ero 3aMeCTUTENH;

- PYKOBOJIUTENN CTPYKTYPHBIX MOAPA3IACICHHM - K IEPCOHAILHBIM JAHHBIM paOOTHUKOB
BO3IVIABIISIEMBIX MTOIPA3/ICIICHU;

- CEKpeTapb JUPEKTOPa;

- uHBIE pabOTHUKH, ompeaesieMble MpukazoMm pykoBoautesns MBOY COII Ne3
r.JIoHe1Ka, B mpejiesax CBOE KOMIIETEHIINH.

3.4. Tlomumo nwi, ykazaHHbIX B 1. 3.3. Hactosimiero Ilonoxkenwusi, mpaBo AOCTyma K
MEPCOHAIBHBIM  JIaHHBIM HMEIOT TOJbKO JIMIlA, YIOJHOMOYEHHBIE JACHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

3.5. Jluna, umeromue JOCTyN K IMEePCOHATbHBIM JaHHBIM O0OsI3aHBI HCIOJIb30BaTh
MIepPCOHAIBHBIC TAHHBIE JIUIITh B LEJISX, 111 KOTOPHIX OHU OBLTH MPEI0CTABIICHBI.

3.6. IlepcoHasibHble JaHHBIE PAOOTHUKOB OTPAKAIOTCA B JIMYHOW KapTOUKe PaOOTHHUKA
(popma T-2), koTOpasi 3amoyiHAETCS TOC]e W3JaHUs TpUKa3za O €ro mpueMe Ha padoTy.
JIuuHple KapTOYKM PAOOTHUKOB XPAHATCS B CHEHHAIBLHO OOOPYAOBAHHBIX HECTOPAEMBIX
mkadax B aihaBUTHOM TIOPSIZIKE.



3.7.  llepcoHanbHble [aHHBIE PAOOTHUKOB H OOydarommxcs (BOCIMUTAHHUKOB)
coziepkarcs B MH()OPMAIMOHHON CHUCTeME O00Pa30BaTEIbHOW OpPraHM3alliid Ha OyMa)KHBIX
HOCUTEIIIX W B AJIGKTpOHHOM Buje. [lepcoHaibHbIe NaHHBIE Ha OYMaKHBIX HOCHTEIISIX
(hOpMUPYIOTCS ¥ XpaHSTCS B MOPSJIKE, ONMpeneIeHHOM HoMeHKnatypoi nen MBOY COII
Ne3 r. Jlonenxka.

4. Tlepenaya nepcoHAJbHBIX JAHHBIX

4.1. Tlpu mnepenade MEepPCOHAIBHBIX ITAHHBIX JIPYTMM IOPUIUYECKUM U (PU3HUECKUM
nuIaM oOpa3oBaTesibHasl OpraHu3alys T0JHKHA COONIOIATh CIeAYIOIIME TPeOOBaHUS:

4.1.1. TlepconasbHble JaHHbIE pabOTHHKA (0Oy4arolerocs, BOCIUTAHHUKA) HE MOTYT
OBITH COOOIIEHBI TPEThEH CTOPOHE 0€3 MUCHMEHHOI'O COIIacusi pabOTHHKA, 00yYaroIIerocs
(BoCcIIUTaHHUKA), poauTeNied  (3aKOHHBIX  MPEJCTABUTENC)  HECOBEPILIEHHOJIETHETO
(maronieTHero) oOydaromierocss (BOCIUTAHHUKA), 32 MCKJIIOYEHHMEM CIIydaeB, Korja 3TO
HE00XO0IMMO JJIs1 IPEAYIIPEKICHUST YTPO3bI )KU3HU U 37I0POBBIO paOOTHUKA (00y4aroIIerocs,
BOCTIMTAaHHHKA), 4 TAKXKE B CITyYasx, YyCTAHOBIECHHBIX (DeepaTbHBIM 3aKOHOM.

4.1.2. Jluna, mnonydarlide TMEepCOHATIbHBIE JaHHbIE paboTHUKA (0Oydaromerocs,
BOCIIUTAHHUKA) JIOJDKHBI TPEAYNPEKIATBCS O TOM, YTO OTH JaHHBIE MOTYT OBIThH
WCIIOJIb30BAHBI JIMIIE B HENAX, Il KOTOphIX oHU coobiieHsl. MBOY COI Ne3 r. Jlonerka
JIOJDKHO TpeOOBaTh OT 3TUX JIMIL MOATBEPXKIIEHUS TOTO, YTO TO MPaBWIiIo coOroaeHo. Jluna,
MOJTy4aroIne NMEePCOHATbHBIE JaHHBIE 00s3aHbI COOMIOAATh PEKUM KOH(PHUICHIIUATBHOCTH.
JlaHHOE TIOJIO’KEHNE HE PACIIPOCTpaHsieTcs Ha 0OMEH MepPCOHALHBIMU JIAHHBIMU B TIOPSIZIKE,
yCTaHOBJIEHHOM (he/iepalIbHbIMU 3aKOHAMH.

4.2. Tlepenaua nepcoOHANBHBIX JaHHBIX paOOTHHUKA (00yUaIOIeToCs, BOCIUTAHHUKA) €T0
MPEJICTABUTEISIM MOXET OBITh  OCYIIECTBJIEHA B  YCTAaHOBJIIEHHOM JICHCTBYIOIIUM
3aKOHOJIATEIILCTBOM ITOPSIIKE TOIBKO B TOM 00beMe, KOTOPBI HEOOXOIUM TSI BHITTOJTHEHHSI
YKa3aHHBIMHU TIPEACTABUTEIISIMU MX (DyHKITHA.

S. IlpaBa pa0oTHMKOB, 00YYAKOIIMXCH (BOCTIMTAHHMKOB)
Ha o0ecneyeHue 3a1UThI ePCOHATBHBIX JAHHBIX

5.1. B uemax oOecrneyeHHs 3allUTbl TEPCOHATBHBIX JTAHHBIX, XPAHSIIUXCS B
00pa30BaTEIbHOM ~ YUPSXKJICHUM, PAaOOTHUKUM H oOyuarourecs (poauTend (3aKOHHBIC
MIPEJICTABUTENN) MAJIOJIETHEr0 HecoBepiieHHoaeTHero obyuatomerocs) MBOY COILL Ne3
r.JIoHeIKa, UMEIOT IPaBo:

5.1.1. TlomyuyaTh mMONHYIO HWH(POPMAIMIO O CBOMX TEPCOHANBHBIX MaHHBIX U UX
obOpaboTke.

5.1.2. CobGonHOro GecriaTHOro JAOCTyMa K CBOMM MEPCOHAIBHBIM JaHHBIM, BKITIOYast
NpaB0 Ha TOJy4YeHHE KOMUM JIH0OOHM 3amucH, coaepiKalleld MepCOHANbHbIE JaHHbIC
pabOTHUKA, 332 HWCKIIOUCHHEM CIIydaeB, MPEIyCMOTPEHHBIX (eaepabHbIMU 3aKOHAMHU.
[lomydyenue ykazaHHON HMHGOPMALMU O CBOMX TEPCOHAIBHBIX JAHHBIX BO3MOXKHO TIPH
JUYHOM oOparieHnn paboTHUKa, oOyJaroiierocs (A1 MajJoJeTHEr0 HECOBEPIIICHHOIETHETO
— ero POAMTEIIeH, 3aKOHHBIX TPEICTABUTENEH ) — K JIUITY, OTBETCTBEHHOMY 32 OPTaHU3AINIO U
OCYIIIECTBIICHUE XPAaHEHHUS MIEPCOHATIBHBIX TaHHBIX PAOOTHHUKOB.

5.1.3. TpebGoBarh 00 MCKIIOUEHUM WM HCIPABICHUM HEBEPHBIX WM HENOJHBIX
MEPCOHATIBHBIX JAHHBIX, a TAaKKe JAHHBIX, OOpaOOTaHHBIX C HaApYyIIEHUEM TPeOOBAHMIA
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JCUCTBYIOIIETO 3aKOHOMATENbCTBA. YKa3aHHOE TpeOOBaHHE JAODKHO OBITh OGOPMIIEHO
MUCbMEHHBIM 3asBJIeHHeM paboTHuKa Ha uMs pykoBoautenst MBOY COIL Ne3 r. Jlonernxa.

[Tpu otkaze pykoBoautenss MBOY COIII Ne3 r. JIoHeKa HMCKIIFOYUTHh WIA UCIPABUTh
MEPCOHATILHBIC JTaHHBIC PAa0OTHUKA pabOTHHWK, oOOydarommiicss (poauTeNb, 3aKOHHBIN
MIPEICTABUTENb HECOBEPIIEHHOJETHErO OOY4YarolErocs) MMEET MpaBO 3asiBUTh B
MUCbMEHHOM BHJI€ PYKOBOJUTEIIO 00pa30BaTEIbHOM OpPraHU3allii O CBOEM HECOTJIACHH, C
COOTBETCTBYIOIIUM 0OOCHOBaHUEM TaKoro Hecornacus. [lepcoHaibHbie JaHHBIE OLIEHOYHOTO
Xapaktepa  pabOTHHK,  oOyuaroumiics  (poaWTellb,  3aKOHHBIM  TPEICTaBUTEINb
HECOBEPILECHHOJETHEr0  OOy4arolerocsi) HMMEeT MpaBO  JIOMOJIHUTH  3asiBIICHUEM,
BBIPAXAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHUSL.

5.1.4. Tpe6orath 00 u3pemiennn MBOY COIII Ne3 r. Jlonernka BceX JIUIl, KOTOPHIM
paHee ObUIM COOOIEHHl HEBEPHBbIC WM HENOJHBIC MEpPCOHAIbHBIE JaHHbIE PAOOTHHKA,
oOyuyaromierocss (BOCIMUTAHHHMKA) 000 BCEX TMPOMU3BEACHHBIX B HUX HCKIIOYCHUSX,
VCIPABJICHUAX WU JOTIOJHEHUSX.

5.1.5. OOGxanoBatb B cyjAe JOObIE HENPaBOMEpPHBIC JEUCTBUS WM Oe3/eHCTBUS
00pa30BaTeNIbHOM OPraHKU3alMKU MPU 00PaOOTKE U 3aLIUTE €r0 MEPCOHAIBHBIX TaHHBIX.

6. O0s13aHHOCTH CYy0OBEKTA MEePCOHATBHBIX JAHHBIX
1o o0ecneYeHnI0 JO0CTOBEPHOCTH €r0 MePCOHATIbHBIX JAHHBIX

6.1. B memsix obecriedeHrs: JOCTOBEPHOCTH TMEPCOHAIBHBIX JIAHHBIX PaOOTHUKH
00s13aHBI:

6.1.1. Ilpu mpueme Ha pabory B MBOY COII Ne3 r. JloHemnka NpeaCcTaBIIATh
YIIOJIHOMOYEHHBIM paOOTHUKAM 00pa3oBaTeIbHON OpPraHU3allii JTOCTOBEPHBIC CBEACHUS O
cebe B mopsIke U 00beMe, IIPEeTyCMOTPEHHOM 3aKOHOAATeILCTBOM Poccutickoit deneparum.

6.1.2. B cnyuae u3MeHEHHMs TEPCOHAIBHBIX ITAHHBIX pPAOOTHUKA: (DaMUIHs, HMS,
OTYECTBO, AJPEC MECTa KHUTEIhCTBA, MACIOPTHBIC JaHHBIC, CBEIEHUS 00 O0Opa3oBaHUW,
COCTOSTHUM  37I0POBbsi  (BCIICACTBUE BBISBICHUS B COOTBETCTBUM C MEAUIIMHCKUM
3aKJIFOYEHUEM TMPOTHMBOIOKA3aHUM JJI1 BBIMIOJIHEHUS PAOOTHUKOM €ro JIOJDKHOCTHBIX,
TPYJOBBIX OOS3aHHOCTEH M T.II.) COOOIIaTh 00 3TOM B T€YEHHE 5 pabouux JHEW C AaThl UX
W3MCHECHUH.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HACTOSILIET 0 M0JI0KEHHU S

7.1. 3a wHapymieHue TmnopsAaka o0paboTku (cOopa, XpaHEHHs, WCIIOJIb30BaHUS,
pacrpoCTpaHEeHUs] W 3allUThl) TEPCOHAJBHBIX JaHHBIX JOJDKHOCTHOE JIMIO HECET
aIMUHHCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C JENCTBYIOLINM
3aKOHOJIaTEILCTBOM.

7.2. 3a HapylleHHE MpaBUJ XPAHEHHUs M MCIOJb30BAHMS MEPCOHAJBHBIX TaHHBIX,
TIOBJIEKITIEE 32 CO00I MaTepHuaIbHBIN yIiepO paboToaaTento, pabOTHUK HECET MAaTePHAITLHYIO
OTBETCTBEHHOCTH B COOTBETCTBUHU C JICHCTBYIOIINM TPYIOBBIM 3aKOHOIATEIBCTBOM.

7.3. Marepuanbhblil yiiepO, HAHECEHHbIN CYOBEKTY MEPCOHATBHBIX JAHHBIX 33 CUET
HEHA/JIKAIIEr0 XPaHEHWs U HCIOJIb30BAaHUS IEPCOHAIBHBIX JIaHHBIX, MOJJICKUT
BO3MEIIIEHUIO B MIOPSI/IKE, YCTAHOBJICHHOM JECHCTBYIOIINM 3aKOHOIATEIbCTBOM.

74. MBOY COII Ne3 r. JloHernka BOpaBe OCYHIECTBISATh 0O€3 yBEIOMIICHUS
VIIOJIHOMOYEHHOTO OpraHa IO 3alluTe MpaB CyObEKTOB NEPCOHAIBHBIX JIAHHBIX JIMIIb
00paboTKy CIEAYIOIINX MEPCOHATBHBIX TaHHBIX:



—  OTHOCAIIMXCS K CYOBEKTaM TMEPCOHAIBHBIX JTAHHBIX, KOTOPBIX CBSI3BIBAIOT C
OTIepaToOpoOM TPYAOBBIC OTHOIICHUS (PaOOTHUKAM);

— TIOJYYEHHBIX OMEpPaTopoM B CBSI3M C 3aKIIOYCHHEM JOTOBOpPA, CTOPOHOM KOTOPOTO
SBIIIETCS. CYOBEKT MEPCOHAIBHBIX JaHHBIX (OOyYaromuiicss U JAp.), €Clid MEepCOHAbHBIC
JTAHHBIE HE PACIPOCTPAHSIOTCSA, & TAKXKe HE TPEAOCTABIISTIOTCS TPETHUM JIMIIaM 0€3 COTacus
CyObEKTa TICPCOHATBHBIX JAHHBIX W HCIIOJB3YIOTCS ONEPaTOPOM HCKITIOUUTEIBHO IS
UCTIOJHEHUSI YKa3aHHOTO JIOTOBOPA U 3aKIIFOUEHHSI IOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX
JAHHBIX;

— SIBIISTIOIIUXCS OOILE0CTYITHBIMU TIEPCOHATBHBIMU TAHHBIMU;

— BKJTIOYAIOIIUX B c€0sl TOJIBKO (DaMUIIMK, UMEHA M OTYECTBA CYOBEKTOB MEPCOHAILHBIX
JTAHHBIX;

— HEOOXO/IMMBIX B LIEJSIX OJTHOKPATHOTO MPOMYyCcKa CyObeKTa MePCOHATIBHBIX TAHHBIX HA
TEPPUTOPHIO 0OPA30BATEIBHOTO YUPEKICHUS WU B MHBIX aHAJIOTHYHBIX LIEJISX;

—BKJTIOYCHHBIX B HMH()OPMAIMOHHBIE CHUCTEMBI TEPCOHATBHBIX JTAHHBIX, UMCIOIIUE B
COOTBETCTBUHU C (pemepaTbHpIMU 3aKOHAMH CTaTyC (elaepalbHBIX aBTOMATH3HPOBAHHBIX
WH(POPMAITMOHHBIX CHUCTEM, a TaKKe B TOCYIapCTBCHHBIE WH(OPMAIMOHHBIC CHCTEMBI
MEPCOHATILHBIX JTAHHBIX, CO3JaHHBIE B IEIX 3alIUThl OE30MACHOCTH TOCyIapcTBa M
OOIIECTBEHHOTO TTOPSIKA;

— oOpalaTbsiBaeMbIX 0€3 HCIOJB30BaHUS CPEJICTB aBTOMATH3AlMU B COOTBETCTBUU C
denepaibHBIMU 3aKOHAMHM WJIM MHBIMH HOPMAaTHBHBIMU TPABOBBIMU akTaMu Poccuiickoit
®denepaniy,  yCTaHABIMBAIONIMMH  TpeOoOBaHUS K  oOecriedeHuto  0e30MacHOCTU
MIEPCOHATTLHBIX TAHHBIX MIPHU UX 00pabOTKE U K COOTIOIEHUIO TIPaB CyOBEKTOB MEPCOHATIBHBIX
JTAHHBIX.

Bo Bcex ocTasibHBIX ciydasix onepatop (pyKOBOJIUTENIh 00pa3oBaTeIbHON OpraHu3aluu
U (UIM) YIOJTHOMOYEHHBIE MM JIMIIA) O0s3aH HApaBUTh B YIMOJHOMOYEHHBIH OpraH IO
3alUTe MPaB CyObEKTOB MIEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



[Tpunoxenue 1
K [lonoxxeHuro o 3ammre
MEPCOHAIIBHBIX JIAHHBIX

Hupexropy MBOY COL Ne3 r.Jlonenka
JIutBunosoun U.H.

oT

(®.11.0.)

JIOJDKHOCTh

3aperuCTPUPOBaH II0 afpecy
BbIJIaH

nacnopt: cepust Ne

COI'JIACHE
HAa 00pa00TKY NMePCOHAJBHBIX TaHHBIX
A,

(pammus, ©Ms1, OTIECTBO MOTHOCTHIO)
B COOTBETCTBUMU CO cratberd 9 @DenepanmpHoro 3zakona ot 27.07.2006 N 152-®3 "O
MEPCOHAIBHBIX JaHHBIX", B 1IEJISIX:
- obOecrieueHus COOJIIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPaBOBHIX aKTOB;
- 3aKJIIOYECHUS W PETryJUPOBAHUS TPYJOBBIX OTHOIIECHHWM W HHBIX HEMOCPEICTBEHHO
CBSI3aHHBIX C HUMHU OTHOIIECHUIA;
- oTpakeHusI ”HHOPMAIIMK B KaIPOBBIX JIOKYMEHTAX;
- HAYMCJICHUS 3apabOTHOM TIJIaThI;
- MCUYUCJIEHUS W yIUIaThl PEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM P® Hanoros, cOOpoOB U
B3HOCOB Ha 00513aTE€JIbHOE COLIMAIBHOE U TICHCUOHHOE CTPaXOBAHMUE;
- TIpeACTaBlieHUs paboTojaTesieM YCTaHOBJICHHOM 3aKOHOJATEIHCTBOM OTYETHOCTU B
OTHOIIICHUN (PU3NUECKUX JIUI, B TOM YHCJI€ CBEJACHUN MEPCOHU(PUIIMPOBAHHOTO y4eTa B
[Tencuonnsiii poun PO, cBenenuit nmogoxomnoro Haiora B ®HC Poccum, cBenpeHuil B
OCC PO,
- TIPEIOCTABIICHUS CBEJACHUM B KPEAUTHYIO OpraHU3AIUIO JUisi opopMileHHsT OAaHKOBCKOM
KapThl U TIEPEYUCIICHUS Ha Hee 3apa00THOM TUIATHI;
- PEIOCTABJICHHSI CBEACHUIN TpeTbUM JutiaM it ohopmtenns mouca JIMC;
- IPEI0CTABJICHUS HAJIOTOBBIX BHIUETOB;
- obecrnieueHuss Moei 0€30IMacHOCTH;
- KOHTPOJIS KOJIMYECTBA M KaU4eCTBa BHITIOJHAEMON MHOK PaOOTEHI;
- obecrnieyeHns: COXPaHHOCTH UMYIIIECTBA pab0OTOIaTes
a0 corjacue MyHUIIMNATIBHOMY OIOKETHOMY 0O0II€00pa30BaTEIbHOMY YUPEKICHUIO
cpeaHelt obmeodpazoBaTenbHOl mkoyie Ne3 numenu Bacumus 1[BeTkoBa MyHUIIUITAIBHOTO
oOpazoBanust «l'opon Honeux» (MBOY COIIl Ne3 r./loHerka), pacnojio’K€HHOMY IO
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anpecy: r. Jlouenk, yin.llBeTtkoBa,20A Ha aBTOMAaTHU3UPOBAHHYIO, a TaKxke 0e€3

WCIIOJIB30BAHUSI CPEJICTB aBTOMATU3alMU OOpPaOOTKYy MOWMX NEPCOHATBHBIX JTaHHBIX, a

MMEHHO Ha CcOOp, 3amuch, CHUCTEMaTH3allUi0, HAKOIUIEHWE, XpaHEHUE, YTOYHCHUE

(oGHOBNIEHUE, M3MEHEHHUE), M3BIICUCHHE, HCIOJIb30BaHUE, Nepenady (pacrnpocTpaHeHuE,

MpPEeI0CTaBICHNE, MIOCTYI), OOe3MWYMBaHWEe, OJOKHMPOBAHHWE, yHalieHWe, YHUUYTOKCHHE

MEPCOHAIILHBIX JTAHHBIX.

[lepeyeHr MOUX EPCOHANIBHBIX JAHHBIX, HA 00PaOOTKY KOTOPBIX S J1al0 COTJIACHE:

- amunus, UMsi, OTYECTBO;

- 10J1, BO3PACT;

- JlaTa ¥ MECTO POKJICHHUS;

- MACTIOPTHBIE JJAHHBIE;

- aJIpeC PETUCTpAIMH 10 MECTY JKUTENbCTBA U aJpec PaKTUYECKOTo MPOKUBAHMUS;

- Homep TesiedoHa (JIoMaIIHUN, MOOUJTbHBIN );

- TaHHBIE JOKYMEHTOB 00 00pa3oBaHuH, KBATU(PUKAINH, MPOGHECCHOHATHHON MOATOTOBKE,

CBEJICHUS O TMOBBIIICHUU KBATN(DHUKAITNN;

- CEMEHHOE IMOJIOKEHUE, CBEJICHHUS O COCTaBE CEMbH, KOTOPBHIE MOTYT MOHAJ00UTHCS

paboTomarento IS TPEAOCTABICHHUS MHE JBIOT, NPEIYCMOTPEHHBIX TPYAOBBIM U

HAJIOTOBBIM 3aKOHO/IaTEIILCTBOM;

- OTHOIIICHHUE K BOMHCKOM 00S3aHHOCTH;

- CBEJICHUSA O TPYJOBOM CTa)e, MPEABIAYIIUX MECTax paboThl, JOXOJaX C MPEIbIIYIINX

MecT paboThI;

- CHUJIC;

- IHH;

- uHdopmalusi 0 NnpuemMe, MepeBojie, YBOJbHEHUW U WHBIX COOBITUSX, OTHOCSIIHUXCS K

Moei TpynioBoit aesitenbHocTd B MBOY COIII Ne3 r.JloHerka;

- cBegenus o poxoaax B MbOY COII Ne3 r.Jlonenka;

- CBEJICHUS O JICIIOBBIX M MHBIX JIMYHBIX KaU4eCTBAX, HOCSIINUX OIICHOYHBIA XapaKTep.
Hacrosiee cornacue OeWCTBYeT €O JAHS €ro MOJANMCAaHHUS 0 JHA OT3bIBA B

MUChbMEHHOU (hopme.

HOJMUCH paciudpoBKa NOAMUCH

Jara
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[Tpunoxenue 1
K [lonoxxeHuro o 3ammre
MEPCOHAIIBHBIX JIAHHBIX

Coraacue cy0bekTa Ha 00padOTKY ero NepcOHANbHBIX JAHHBIX B HHPOPMAIIHOHHBIX CHCTEMAX
MyHMIUIIAJBLHOTO OI0IKETHOT0 0011e00pa30BaTEeILHOI0 yUpe:KIeHu s
cpeaHeii 00meo0pa3oBaTebHOM KO/ Ne3 umenu Bacuius LlBeTkoBa MyHUIIUIIATBHOTO
oopasoBanus «Il'opoa Joneunx»

H’
(pamunns, UMs, OTYECTBO U CTATYC 3aKOHHOTO TPEICTABUTENII HECOBEPIICHHOJIETHETO — MaTh, OTEIl,
OTICKYH, MOTICYUTEIIb ), MIPOKUBAIOIINT(as1) o azpecy:
, nacropT
(Ipyroit TOKYMEHT, YJIOCTOBEPSIOIIUN JTHUYHOCTH): Ne , KOTJIa U KeM BbIJIaH

SBJIIIOCH POJIUTENIEM (3aKOHHBIM IIPEICTAaBUTEIIEM)

dbamMuius, uMs, 0TYECTBO peOCHKA

oOyuarolerocs B Kjacce, B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 Nel152-D3 «O
MEPCOHANBHBIX JTAHHBIXY», JA0 COTJIache Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX M JJAHHBIX CBOCTO
pebenka: Qamwuims, UM, OTYECTBO, JaTa POXACHHUS, TIOJ, MACIOPTHBIC JaHHbIE (WJIW JaHHBIC
CBUJICTEIBLCTBA O POXKJICHHUM), KJIACC, aJ[peC PETHCTPAIMH, aJAPEC MPOKHUBAHHS, JOMAITHUA TeIeqoH,
IPaKJIAHCTBO, WTOTOBBIC MO YETBEPTSAM, 3a TOJ W 3K3aMCHAIIMOHHBIC OIICHKH II0 MpeJMeTaM, Jara
MOCTYIUICHUSI B 00pa3oBaTeIbHOE YYPEXKICHUE, JaTa W MPUYMHA OTUYUCIICHUS W3 00pa30BaTeIHHOrO
YUPEKICHUS.

Cornacuie 1eMCTBUTEIBHO C AAaThl 3aNIOJIHEHUS] HACTOSIIIETO 3asBJICHUS U O OKOHYAHUSI OO YUESHUS
B MBOY COII Ne3 r.JloHenka.

Anpec MBOY COII Ne3 r.[lonenka: PocroBckas o6nacts, r.Jlonenk, yi.l{Berkosa, 20A.

« » rojga
(naTa Mo IICH 3aABICHNU) (TIozIMCH TIpe/ICTaBUTENS) (pactmgpoBka)
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